Quote Texas Insurance Tutorial Guide

How to Add a Certificate Holder &
Print Your Certificate of Insurance

This guide will help you add a certificate holder and print your Certificate of Insurance on
the QuoteTexas.com website.

Steps to Add a Certificate Holder and Print Your Certificate
Step 1: Go to the QuoteTexas.com Website
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e Openyourweb browser (like Chrome or Edge).
e Inthe address bar, type the QuoteTexas.com website address.
e Press Enter on your keyboard.
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Step 2: Find Customer Service Login
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e Look fora button or link that says “Customer Service Login.”
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e Clickthis button. It will take you to the Customer Service page.

[ ) [ ] ,g Customer Service Login X +

] (R K2 . Work

&l

&« » G [ % quotetexas.com/customer-service-portal Q% ro 2 O

@ QUOTE search. B Call: . 844-402-4464 (@ GetAQuote
N TEXAS; @ Home > Customer Service Login

Home Customer Service Login for Quote Texas Insurance

Customer Service Login

Clients may choose from the below options to self service their insurance policies. These links are provided for your
Insurance By Industry + convenience as its one of the many ways that "We make insurance simple!"

Business Insurance

General Liability Client Center Login - Quote Texas

Commercial Auto
Insurance Audit FAQ

Commercial Property

Workers Compensation Policy Service Options

Professional Liability Manage My Renewal

Liquor Liability
Meet Your Account Representative

Equipment & Tools

Excess Liability Midterm Policy Update

Surety Bonds Contact Service Team

P P PN N PP

paRediairs
https://www.quotetexas.com/online-portal

e Find and click “Client Center Login.”
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Step 3: Log Into Your Account

® © ® < Online Portal for Quote Texas X +

<« C @ % quotetexas.com/online-portal o a * I'o a2 © T'. 3 (-4 S, ‘Work

@ QUOTE_ search B Call: . 844-402-4464 (@ GetAQuote
N' TEXASé @ Home > Online Portal

Home
Customer Service Login WELCOME r ‘
Insurance By Industry + Manage your insurance account Q %U)?‘;I—SE
o ) g
Business Insurance anytime, anywhere! I~ E °
General Liability =l
[ Get Certificates Sign-in to Client Center
Commercial Auto = Email Address
Commercial Property I test@test.com n l
Use the email address you gave your agent
Workers Compensation
Liquor Liability Request For Change or

Equipment & Tools G  signin with Google

Excess Liability (?(:\S?j Upload Documents/Images

Surety Bonds

Make sure to use the email address you gave
to your agent

Quote Texas Insurance Inc

Phone: (817) 274-77
PO Box 398, Burleson, TX 798

Avg Rating: 4.98 Based on 864+ Reviews

e Youwill see a space to enter your email address.
e Type your email address in the box.
e Click“SignIn.”
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You will now need to confirm your identity by sending a code to your email or phone.
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Quote Texas Insurance Inc
Phone: (817) 274-7744
PO Box 398, Burleson, TX 76097

© 2025 EZLynx. All rights reserved. Privacy
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e Inputthe code in the Identification Code box and click LOGIN.
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Haven't received your Identification Code?
We send the identification codes immediately,
but many factors may influence how fast you
receive them. if you think too much time has

gone by, you can request a new code.

Quote Texas Insurance Inc
Phone: (817) 274-7744
PO Box 398, Burleson, TX 76097

© 2025 EZLynx. All rights reserved. Privacy



Quote Texas Insurance Tutorial Guide

Step 4: Go to Certificates
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e Look forthe “Certificates” icon or button on your dashboard.
e Clickthe “Certificates” icon.
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Step 5: Start Adding a Certificate Holder
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e Clickthe “Add Certificate Holder” button.
e Alist with your master certificate(s) will appear.
e Find your newest master certificate.
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e C(Clickthe “+ Add Certificate Holder” option next to your master certificate.
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Step 6: Enter Certificate Holder Details
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Do your current policies meet the Certificate Holders' requirements? O Yes O No
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e You will see empty boxes for the certificate holder’s information.

e Typethe name of the person or company.

e Type their address (street, city, state, zip).

e Make sure your current policies meet the Certificate Holders requirements. If
unsure, contact us at 817-274-7744

e Agree to the TERMS by clicking the box
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v I (the Insured, or a representative for the Insured) understand that this Certificate of Insurance will
display the policy coverage, limits, and dates entered by my Agent. I understand and agree that no one
will be permitted to amend or alter these items except for my Agent. I agree that is is my responsibility
to confirm the accuracy of this document against my current policies and in consultation with my agent.
NEXT
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e Click “Next.”
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Step 7: Download Your Certificate
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e After clicking “Next,” you will see the download option.

e Click the “Download” button.

e Your Certificate of Insurance will open or save to your computer.
e You can print this document if you want.
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1. Important Note
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e Do NOT click “Request New Certificate” unless you really need a special certificate

or policy changes.

e This optionis for custom certificates (for special requests).

e Ifyou click “Request New Certificate,” your request will be sent to the service team

for manual review. This might take longer.

2. Tips and Troubleshooting

e [fyou don’t get your code, try selecting the email or phone you did not first try.

e Checkyour email for any updates from QuoteTexas.com after you add a certificate

holder.

e If you have trouble, call or email Quote Texas Insurance Customer Service for help.
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3. Frequently Asked Questions

e Q:Whatifl cannot find the Certificates icon?
A: Make sure you are logged into the Customer Center. Look for similar words like
“Certificates” or “Documents.”
e Q:Whatif the download does not work?
A: Check your browser for pop-up blockers. Try another browser if needed.
e Q:Canladd more than one certificate holder?
A: Yes. Repeat steps 5 and 6 for each person or company.
e Q:Whatif | made a mistake on the certificate?
A: Contact Quote Texas Insurance Customer Service to fix it.

4. Summary of Steps

e Go tothe QuoteTexas website.

e Find Customer Service Login.

e Login with your email.

e Click on Certificates.

e Add Certificate Holder and fillin the details.

e Download and print your certificate.

e Do NOT click “Request New Certificate” unless you need a custom one.

5. Where to Get Help

e Ifyou have trouble, call the Quote Texas Insurance service number on the website.
e You can also email their support for help with certificates.

6. Final Notes

Be sure to use this guide anytime you need to add a certificate holder or print your
Certificate of Insurance with Quote Texas Insurance.

Keep this guide for future use because it’s super handy!





